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BROCHURE FOR PRESIDING OFFICER
(ON USE OF EVM & VVPAT)
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Remove Ballotmg Umt(s), Control Umt and VVPAT carefully from the respectlve '

7 carrying case
2. Balloting Unit(s)
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Check: :

Address Tags of BU to ensure BU(s) is pertammg to your assigned polling station
Pink Paper Seal of BU is intact
‘Ballot Paper is installed properly

Ballot buttons upto NOTA are unmasked

Thumb wheel position is 01 for first BU (If more than 01 BU 1s used, Thumb
wheel position for 2”d BU is 02, for 3 BU is 03 and so on)

; Control'TUnit'-' 7

Check ; S : :
Address Tags of CU to ensure CU is pertammg to your asswned polhng station
_Plnk Paper Seal of CU is intact ‘ i
Switch ON the CU (Wlthout connecting to BU and/ot VVPAT) to check Battery
 status and number of contesting candidates )
Thereafter, Switch OFF the CU

. VYPAT

Check

- polling station =~ “ "~ ¢

- Power Pack (Battery) is 1nstalled :
VVPAT knob is horizontal (i.e. TranSportatlon mode)
DO NOTconnect VVPAT with BU and/or CU
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Address Tags of VVPAT tO ensure that VVPAT is pertalnmg to your a531gned F At el



1. ‘Plage BU and VVPAT in actual Voting Compartment
2. Place CU on Table of Presiding/Polling Officer (In—Charge CU) so that these are not
.moved after setting up or aﬁer mock poll.

~ 3. Connéct Cable of BU with VVPAT and Cable of VVPAT with CU -
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- Show VVPAT sl1ps compartment is empty

. SwitthONthe CU =~~~ - Wl o
. Press TOTAL button and show ‘0 > vote in CU e in

. Cast atleast 50 votes and record manually on paper/register number of

votes given to each candidate (ensure votes are recorded for each of the
contesting candidates including NOTA)

. After mock poll votes, press CLOSE button of CU

. Thereafter, press RESULT button of CU to ascertain mock poll result and
tally with manual record :

.‘Remove mock poll VVPAT SllpS from VVPAT compartment and tally

g w1th votes in CU.
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.."Mock poll tallies ONLY. if6 & 7 above are both satlsﬁed

Press CLEAR buttofi of CU to clear mock poll result from CU and show‘i '

‘0’ vote to polling agents

Stamp mock poll VVPAT SllpS with stamp ‘MOCK POLL SLIP’ =
Keep mock poll VVPAT gslips in Black Envelope and then in Plastlc-

i Box and seal the box Wlth Prnk Paper Seal __.

Sw1tch OFF the CU

Show empty drodp ox of VVPAT to polhng agents and seal .it. Asl{-'jr-'_i e .
Fal e --,pollmg agents to-sign address tag. i ;1
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. Fill ‘Mock Poll Certificate (Presndmg Officer s Report- Part—I)

__careﬁ;llly Obtam signatures of all Polling Officers and Pollmg Agents .
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: Replacement Protocol for Mock Poll:
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All ‘ERROR’ massages for BU, CU & VVPAT will be da'splayed on
CU only. Please read me%sage and act accordingly.

In case BU or CU of\ VVPAT not functioning, replace the
respectwe umt only , ,
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1 ‘Seal the CU with Green Paper Seal, Special Tag, Address Tag and Outer
Paper Strip Seal (ABCD seal)-and obtain 51gnatures of polling agents on
them. :

Fixing Green Paper Seal

Seahno with Outer Paper Strlp Seal (QBCD Seal)

2 Seal the drop box of VVPAT with Address Tacr and ask polling agents
also to s1gn it.




: 1 ?wﬂch ON the Control Unit

. Press TOTAL button of CU to conﬁrm Zero vote and show to polling
‘agents

Repiawmeuﬁ Protocol for mt_w‘%  Poll:
' 1 Al ‘ERROR’ massages for BU,CU & VV PAT will be dégpaavym on
-(,U only. Please read message and act ac cordingly. : :
2: Im case CU shows Error “Replace V VPAT?, é‘ﬁ’iﬁ.h OFF § the {Z?J
" and replace VVPAT. No MIOCK POLL is i’eqmm d.
3. In ease BU or CU not nsawhmmg, replace the whole set of EU CU |
and VVPAT. In case of iegﬁiaeeirent of whole set, mock poll shall

-again be conducted by cast of @3 vote to eaeh mrﬂmsimgﬂ mnd&ﬁ&tag
'»mcﬁudmﬁ NGTA :

1 Press CLOSE button of CU

. 2. Press TOTAL button of CU 10 notc: total polled votcs in LU
3. Switch OFY the CU g eI :
4. Disconnect cable of BU from VVPAI and VVPAT cable from (,U : o
" 5. Remove Power Pack ’Bfattery} fr om VVPAT |
6. Keep BU, CU and VVPAT in the rx,specuvc carrymg case.
1 bcdl cach Cdrrymg case with Address lag




