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Email/Speed post

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi-110 001

ﬂ
No. 4/RTI/Misc./2018 Date: 20.11.2018

To
The Chief Electoral Officers
Of all States/UTs
Subject:- Forwarding of a copy of CEQ’s PIO Module User Manual - regarding .

Sir/Madam,

I am directed to forward herewith a copy of CEQ’s PIO Module User Manual
for your information and reference by officials dealing with RTI applications received on

the RTI portal and transferred from the Commission under Section 6(3) of RTI Act, 2005.

Yours faithfully,

D hew

(T. C. Kom)

Secretary

Phone N0.23052075
Email - tckom@eci.gov.in
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ELECTION COMMISSION OF INDIA

SER MANUAL

" ECI'RTI ONLINE

: CEOS CPIO Module)

ICT Division

Nirvachan Sadan, Ashoka Road, New Delhi- 110001
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1 OBIJECTIVE

This portal is developed to receive RTI applications whieh received in ECI through RTI Online
Portal and which pertains to Election Machinery in States / UTs. This portal makes easy and

quick transfer of RTI application from forwarding ECI’s CPIO to State CEQ’s CPIO.

2 PROCESS FLOW OF RTI ONLINE PORTAL

Get CPT on !

| EmaillD& |
| Mobile No. | ~nioad '
application
Is entered OTP f [ Xiew Cotais STRT]
Dashboard Application & CPIO
correct ? Yes | Click on RTINo | _ Details

=

FiGure 1 RTI FLOW
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3 RTI MIS PORTAL- CEO’s CPIO LOGIN
3.1 LOGIN SCREEN

After entering the URL in the browser login screen will appear, Officials will enter

registered email address, captcha then click on “SEND OTP” button to continue.

FiGure 2 CEO's CPIO LOGIN

Official receives an OTP on registered email ID/mobile number. Official personal enters
OTP and press Submit button. If the entered OTP is incorrect, a message will be
displayed saying “Incorrect OTP” and one more button appears for “Resend OTP”. In
case of correct OTP, the dashboard appears with some of his/her login details and other

functionalities.
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FiGure 3 SUBMIT OTP

3.2 DASHBOARD

After Login, Dashboard will appear with Assigned RTI status report having fields like
RTI No, RTI filing date, Date of forwarding by ECI, Name of CPIO forwarding and
pending days (period for which pending). On every assignment of New RTI Application
user will get a SMS on registered mobile number and Email Notification on registered

email ID.
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FiGURE 4 CPIO DASHBOARD

3.3 RTI DETAILS

To check details of RTI applications user has to click on respective RTI No. and clicking on RTI
no. will show details of RTI application

Hd Pafem s

Election Commission of India

L0 CPIO 5 Makah Chandra Sahu) =

Roasvotionhe. 1307
Applicant hame  Geetike Miskig
Dalrol Mg 21-04-50°8
lite Arcilliwrty  No
Moblie MO,  G58/U80945
EmallD  abdterelydnieln
Address  Dnwvarka sector 168 . awarka
BPLCardNo 767
BPLCortficote Doc  GTL Canfiale
Asnignend Authority ;  Sh, Ajoy Kurar Veterig

RTIDesniption  fesl 10ml 20643

FIGURE 5 RTI APPLICATION DETAILS
3.4 FORWARDING MESSAGE
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A forwarding message which is written by CPIO at the time of transferring RTI application to
CEO’s CPIO will be visible and user can see name, division name, and mobile no. of forwarding
CPIO.

User can see track of first time viewing time and first time downloading time as well.

HRd fAafa= S

Election Commission of India

{3 Dashbuard Asnigtinl Athionity: Sty Ajay Kutar Vetta

RTIDescription  Lest 1 lesl 2 1esl 3

Dovuments Upkoaded By Applicant.  NIL

Download Wiwewed O L%

FiIGURE 6 FORWARDING CPIO DETAILS

3.5 RTIACTION

User will be able to download full RTI details along with sought information and uploaded
document.
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User will not be able to perform any action through this module and directly communication
to applicant will be performed by this module.

& SECRETARIAT OF THE
@ ELECTION COMMISSION OF INDIA
& Nirvachan Sadan, Ashoka Road, New Delhi-110001
".’\ :
W g ,ﬂ"
BV

ETl Details

Registration No. | 1301

Applicant Name | Geelika Mishra

Dale of Filing 21-06-2018

Life And Liberly | No

Mobxle NO_: | B587083945

Email-ID | dixilshelly@nuc.in

Address | Dwarka seclor 168 . dwarka

BPL Card No | 767

BPL Certilicate Doc | Available

Assigned Authority Sh. Ajay Kumar Verma

RT! Description | test 1 test 2 test 3

Decumants Uploaded By Applicant | NIL

CPIO Details | CP10 Remark

Sh. Ajay Kumar Verma Reply to CPIO CEO

B3T6065002
Political Parties Seclion - |

FIGURE 7 DOWNLOADED APPLICATION DETAILS
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